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St. Augustine Catholic Church
Facility Use Guidelines, Terms of Use and Application

Policy Statement

At St. Augustine Catholic Church (St. Augustine), we will work in unity to build the kingdom of God.
Through our thoughts, words, and actions, led by the Holy Spirit, we will help others grow in faith in our
Lord Jesus Christ.

In an effort to promote growth in faith, St. Augustine makes its facilities available to church and non-
profit community service groups, special celebratory events, and other organizational activities. The
church, through its Pastor or administrative representative, reserves the right to make full
determination as to whether or not a group (user) may use its facilities. Approval must be in accordance
with parish and diocesan policies. Facility use requests must be submitted in writing to the parish office
for approval. (See Attachment 1 for request form.)

Indemnity Coverage

If St. Augustine facilities are being used by non-parish sponsored or affiliated groups (see Attachment 2
for definitions), the user must comply with the following:
1. Become aware of risks associated with facility usage by reviewing and signing the St. Augustine

Facility Use/Indemnity Agreement (Attachment 3); and

2. Provide a certificate of insurance documenting general liability coverage in the minimum
amount of $1,000,000 per occurrence issued by insurance companies acceptable to St. Augustine
and licensed to do business in Tennessee and name St. Augustine and the Diocese of Knoxville as

“additional insured”; or

3. Purchase special event liability coverage in the minimum amount of $1,000,000 issued by
insurance companies acceptable to 5t. Augustine and licensed to do business in Tennessee and
name St. Augustine and the Diocese of Knoxville as “additional insured” or through St. Augustine

via Catholic Mutual (see Attachment 4 for Catholic Mutual request form).

The pastor or his designated administrative representative has sole responsibility for assessing perceived
risk associated with a user’s request for the facility and has the authority to waive the required

indemnity coverage.

It is understood that ‘St. Augustine’ includes the Catholic Diocese of Knoxville. St. Augustine-sponsored

events already have indemnity coverage through Catholic Mutual.



Facility Availability

All activities must be reserved in advance through the Parish Office. Reservations are confirmed when
the Facility Use Application has been submitted, availability confirmed, approved by the pastar or
administrative representative, indemnity agreement signed and deposit paid, if applicable.

Priority consideration for use of St. Augustine facilities is given to parish-sponsored events. Non-parish
or affiliated groups, as defined in Attachment 2, may also use St. Augustine facilities.

St. Augustine facilities will not be available, or availability will be limited during religious activity (i.e.
mass, reconciliation, adoration, sacraments, etc.).

Usage Fees

A security deposit is required to reserve the facility. The security deposit is refundable unless damage to
the facility has occurred or conditions of this policy are not met upon completion of the event. Proof of
indemnity coverage may also be required for use of the facility.

Monetary donations for using personnel or facilities are recommended in the Schedule of Fees
(Attachment 5). Usage donations for facilities will help defray the cost of utilities, custodial services, and
equipment. See Attachment 5 for required and recommended fees. St. Augustine will provide a
Schedule of Fees prior to the event being approved.

Rules Governing the Use of Facilities
Safety
1. St. Augustine Church has established Fire Emergency Procedures (Attachment 6) and Medical
Emergency Procedures (Attachment 7). One or more individuals from the requesting group or
organization must meet with a representative from St. Augustine to familiarize themselves with
these policies and procedures and be responsible for their implementation should the need arise.
2. All entrances and exits must remain accessible. Any use must be in compliance with all
regulations and requirements of the fire marshal code.

Substances

1. No use of any tobacco products inside the buildings or within 40 feet of any outside entrance.

2. No alcoholic beverages will he permitted in the buildings or on the premises without prior
written approval from the St. Augustine pastor or administrative representative. When served,
alcoholic beverages must remain in the building or church grounds. No other controlled
substances will be permitted on the parish property.

3. If alcohol is brought in the buildings or on the premises, it must be removed at the end of the
event/day.

4. Food and drink are restricted to designated areas.

5. The use, serving or presence of alcohol, if permitted, shall comply with all Diocese policies, local
and state of Tennessee laws.

Set-Up/Clean-Up
1. Each user is responsible for cleaning the facilities, properly packaging trash, and the placing all
trash in the outside waste container.



2. The facility and restrooms must be in the same condition in which they were found.

3. The user is responsible for all setup prior to the event. Be sure to check with the St. Augustine
Parish Office to make sure the facility is available before proceeding with setup.

4. The user is respansible for returning the room used to its prior arrangement, including chairs and
tables, immediately following the event. This includes cleaning the area used, especially after
food is served. On occasion, it may be possible to contract with St. Augustine for cleaning after
the event. Fees for such service are outlined in the Schedule of Fees.

5. Iffacilities are not cleaned to the satisfaction of the parish, the entire security deposit may not
be refunded.

6. Arrangements must be made to insure the building is secured, and all lights are turned off
following the event.

7. Evening events must end in time to finish cleanup no later than 11:00 p.m. unless atherwise
approved in advance by the pastor.

Liability

1. St. Augustine Church shall not he responsible for theft, damage or injuries suffered by guests on
the premises.

2. Any damage to equipment or facilities will be the financial responsibility of the user and the

person or entity signing the contract for use of the building and facilities.

Church Property

1.
2.
3.

Use of the St. Augustine’s sound, video, or media systems requires prior approval and instruction.
Users are limited to only the parts of the building for which they have received approval to use.
Decorations are not to be installed in a manner that is likely to cause any damage to the facility
upon the removal of the decorations. The user shall be respansible for any damage or repair
resulting from their use of the facility. Existing parish guidelines must also be followed (e.g. no
tape on outside or inside doors).

No pets are allowed inside parish facilities, unless specific approval is obtained in advance.
Service dogs are accepted.

St. Augustine’s tables and chairs may be used offsite by parishioners for special occasions upon
approval by the pastor.

Kitchen Use

1.

Use of the kitchen for non-parish sponsored events will require a security deposit. The deposit is
refundable if conditions of this policy are met upon conclusion of the event. See Schedule of
Fees.

St. Augustine does not provide any manual assistance in food preparation, serving, dishwashing
or cleanup, unless prior arrangements have been made.

Non-parish sponsored events are to provide all their own supplies, and/or pay a fee to help cover
the use of kitchen supplies. See Schedule of Fees.

No equipment, including linens, plates, pots, bowls, silver, etc., is to be removed from the facility
for any reason unless approved by the pastor.

Groups using the kitchen (including caterers) are expected to leave the food service area clean.
Dishes, silverware and cooking utensils are to he washed and put away. Trash is not to be left in
the kitchen, but taken out and disposed of in the dumpster.

Adult supervision is required at all times when using the kitchen.



7. All leftover provisions supplied for an event must be removed from the premises, unless
arrangements have been made with the parish office.
8. The user is responsible for any damage that may occur while the kitchen is occupied.

Conflicting Events
1. If a parish-sponsored event (e.g. a funeral), unexpectedly occurs during the timeframe of an
approved, scheduled event, the parish-sponsored event takes priority. St. Augustine will work
with the user hosting the event to determine the most efficient way to accommodate the parish-
sponsored event, either on church property or at a remote location. The user hosting the event
may be responsible for costs associated with a remote location.

LIST OF ATTACHMENTS

Attachment 1 St. Augustine Application for Use of Facilities

Attachment 2 Definition of non-parish sponsored or affiliated groups for indemnity purposes
Attachment 3 Facility Usage/Indemnity Agreement

Attachment 4 Catholic Mutual Special Events Insurance Application
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Attachment 6 Fire Emergency Procedures

Attachment 7 Medical Emergency Procedure

Attachment 8 Diocese Policy on Alcohol



ATTACHMENT 1

St. Augustine Catholic Church

1716 Anderson Pike, Signal Mountain, Tn 37377
423-886-3424

Facility Use Application

Applications for use of any St. Augustine facility must be submitted at least 2 weeks prior to the event to allow
for pastoral approval and adherence to all requirements. (see Facility Use Policy)

Forms may be completed online and emailed to: parishoffice@staugustinecatholic.org

USER INFORMATION

Individual/Group/Ministry Sponsoring the Event

Last Name of Contact Person First Name Today’s Date
| Address: ‘ ‘ ‘ | |
Street Address City State Zip Code

| Contact Information: | | | |
Home Phone Cell Phone Email Address

EVENT INFORMATION

Purpose of the Event:

Date(s) of Event: From: Click here to One-Time Event Recurring Event
enter a date Reoccurs every: Choose an item
To: Click here to enter a | Reoccurs on which day?
date Other:
Dates of Event: Set-Up Time: From: To:
Event Time: From: To:
Clean-Up Time: From: To:
Facility Requested: PLC Kitchen Youth Room Library
Classroom |_ Sanctuary Qutside Area Other
Specify: Specify:
Equipment Needed: |=| Overhead Projector |=| TV |:| Screen |_|VC R
I:l Microphone I:l Podium I:l Other Specify Other:
# Round Tables: # Rectangle # Chairs: Note: User is
(8 Max.) Tables: (300 Max.) responsible for own
{_ Max.) set-up/take-down
Event Details: Are you serving food? | Are you serving |:| NMumber of expected Other (please
Select One I:l alcohol? Select One attendees? specify):
(‘Yes’ requires Pastor’s
approval)

Clarifications/Other
Information:

Checklist for Approvals: | Reviewed Facility Use Indemnity Coverage Deposit Received Donation Received
Policy with User Yes VerifiedYes Choose One Choose One
Initials of Office Staff Alcohol Use approved Equipment Use Overall Approval by Pastor
Conducting Review: by PastorChoose One Approved by Pastor Initials of Pastor:
Choose One

Feb. 2014



Catholic Mutual. . . “CARES”

FACILITY USAGE/INDEMNITY AGREEMENT

The Facility Usage/Indemnity Agreement must be used when non-parish sponsored or affiliated
groups use parish facilities on a short-term basis such as one day or a week. The following
groups are examples of non-parish sponsored or affiliated groups that should sign the Facility
Usage/Indemnity Agreement:

L. Girl Scouts, Knights of Columbus, American Legion or other similar

organizations that use parish facilities for meetings or fundraisers.

AAU sport teams or non-parish sponsored sport classes/clinics.

Parishioner and non-parishioner families that rent or use parish facilities for

wedding receptions, family reunions, anniversary parties or other similar

activities. (In lieu of signing the Facility Usage/Indemnity Agreement, a

parishioner or non-parishioner family would be eligible to purchase “special

event” liability coverage through your parish via Catholic Murtal.) Please note

that funeral luncheons are parish sponsored events.

4. Any other organization, municipality or county organization that uses parish
facilities for a meeting or function that is non-parish sponsored.

LN O]

The Facility Usage/Indemnity Agreement requires the facility user to provide the parish with a
certificate of insurance documenting general liability coverage in the amount of $1,000,000 per
occurrence. This certificate of insurance must name your parish and the Arch/Diocese as an
additional insured. It is not adequate to obtain a certificate of insurance, which names the
parish as a “certificate holder.”

It is often asked what criteria an organization must meet to be parish sponsored or affiliated. In
the event of an insurance claim involving a potential non-parish sponsored activity, the
following questions would be asked to further determine if a group was parish sponsored and
eligible for insurance coverage:

L. Did the parish have full control over the group or function?

2. Did any costs or fees associated with the function flow through parish accounts?

3. Was the function or group open to all parish members?

4. Was the purpose of the function or group to facilitate learning, raise reverue for
the parish or provide a social service on behalf of the parish?

3. Was the teacher or leader of the group a parish volunteer or employee?

In general, a group. which does not meet the definition of an affiliated organization or is
unable to answer the above five questions in the affirmative would not be parish sponsored.
Accordingly, that group must sign the Facility Usage/Indemnity Agreement and supply the
parish with the necessary insurance documentation.

FACUSA (2/07)



FACILITY USAGE/INDEMNITY AGREEMENT

PARISH:

PARISH is understood to include the Arch/Diocese of
FACILITY USER:

DATES OF FACILITY USAGE:

TYPE OF FACILITY USAGE:

The above named FACILITY USER agrees to defend, protect, indemnify and hold harmless
the above named PARISH against and from all claims arising from the negligence or fault of
the above named FACILITY USER or any of its agents, family members, officers, volunteers,
helpers, partners, organizational members or associates which arise out of the above identified
FACILITY USAGE at the above named PARISH.

FACILITY USER agrees to provide a certificate of insurance to the PARISH. which provides
evidence of general liability coverage of not less than one million dollars ($1.000,000) per
occurrence. FACILITY USER also agrees to have the PARISH named as an “Additional
Insured™ on its general liability policy for the DATE(S) OF FACILITY USAGE in relationship
to the TYPE OF FACILITY USAGE for claims which arise out of FACILITY USER’S
operations or are brought against the PARISH by FACILITY USERS’ emplovees, agents,
partners. family members, students, customers, function attendees, guests, invitees,
organizational members or associates. FACILITY USER also agrees to ensure that its liability
insurance policy will be primary in the event of a covered claim or cause of action against
PARISH.

If FACILITY USER fails to comply with the above (second) paragraph, then the above named
FACILITY USER agrees to protect, defend, hold harmless and fully indemnify the above
named PARISH for any claim or cause of action whatsoever arising out of or related to the
usage which takes place during the above identified DATE(S) OF FACILITY USAGE that is
brought against the PARISH by the above named FACILITY USER or its employees, agents,
partners, family members, students, customers, function attendees, guests, invitees,
organizational members or associates, even if such claim arises from the alleged negligence of
the PARISH, its employees or agents, or the negligence of any other individual or
organization. This paragraph does not relieve FACILITY USER’s responsibility to comply
with the above (second) paragraph.

If any sentence or paragraph of this agreement is held invalid, it is agreed that the balance
thereof, shall continue in full legal force and effect.

SIGNED BY:
(Must be an official agent of FACILITY USER)

NAME (Please print):

DATE:

FACUSAG (5/10)




DIOCESE OF KNOXVILLE - 789 ATTACHMENT 4
APPLICATION FOR SPECIAL EVENTS COVERAGE

Name of Parish or Institution:

NOTE: CATHOLIC MUTUAL MUST RECEIVE APPLICATION AT LEAST 15
DAYS PRIOR. TO EVENT. DO NOT SUBMIT APPLICATIONS MORE THAN 6
MONTHS IN ADVANCE.

Street (Physical) Address (NO P.O. BOXES):

Event Date:

Type of Special Event (Example: wedding reception, anmv. party, etc.

City/State: ZIP Code:

Phone No.:

If event 1s a fundraiser, please be specific about what 1s occurmng):

Lessee (Additional Insured) Information:

Name of Sponsoring Organization or Individual Requesting Coverage

Time of Event: From To

(Flease Print Lessee Name(s) or Organization)

Lessee (Additional Insured) Contact Person:
Name:

Approximate Number of Participants:

Is Liguor Being Served?

Street Address: Yes No
City/State: ZIP Code: Is Food Being Served?
Telephone: Yes No

To receive approval notification please print e-mail(s):

{(Please Print E-mail(s) Clearly)

TO AVOID DELAY OR DENIAL OF COVERAGE, PLEASE ENSURE THAT EACH FIELD IS COMPLETED.

The Special Events coverage provides $1.000,000 Combined Single Limit Bodily Injury. Property Damage.
and Host Liquor Liability coverage per event (not per claim).

This coverage is underwritten by Nationwide Mutual Insurance Company, Policy No. on file with C.M.G. Agency. Inc.

Cost of Coverage: §95 Per Event (Overnight Stays - $125)

COVERAGE DOES NOT APPLY TO CERTAIN EVENTS, SUCH AS, BUT NOT LIMITED TO:

* Sporting events including tournaments & camps

* Amusement rides, including mechanically operated
devices, trampolines, & rebounding devices

* Events where a fee or admission 1s charged,
unless all proceeds go to charity

# Events with attendance of more than 1,000 persons

# Events involving pool or lake activities

# Events involving BYOB' (Bring your own bottle)

* Any carnival event

* Fireworks & fireworks displays

# Events organized or operated by professional
promoters/performers

* Events which exceed 72 hours in duration

# Events involving recreational vehicles

* Political Rallies

# Inflatable Amusement Device (unless pre-approved/flat
charge of $250 applies)

* SUBJECT TO APPROVAL BY C.M.G. AGENCY, INC. *

Please make Parish Check payable to: Catholic Mutual Group

COMPLETE AND RETURN THIS FORM TO:

Catholic Mutual Group
10843 Old Mill Road
Omaha, NE 68154

Please report all claims to C.M.G. Agency, Inc. Claims Department at 1-800-228-6108.

DISTRIBUTION: Original: CM.G. Agency, Inc., Copies to Lessee and Parish or Institution

CMES-226A10-06)
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ATTACHMENT 5

St. Augustine Catholic Church
Facility Use Schedule of Fees

Individual/Group/Ministry Sponsoring Event:
Date(s) of Event:

USAGE FEE QaTy NOTES TOTAL
[
& Required by the St. Augustine Facility Use Policy.
a Insurance can be purchased from Catholic
% lindemnity Coverage 505 Mutual if User does not provide own coverage.
a Refundable* --secures reservation
% § Parish Life Center 5100 *in accordance with Facility Use Policy S100
o w Refundable* --secures reservation
= Kitchen 5100 *in accordance with Facility Use Policy 5100
Church
Wedding Mass Determined by User Donation plus expenses if priest travels
) Altar Server (each) Determined by User
5 Funeral Mass Determined by User
5 Baptism Determined by User
E Cantor Determined by User
g Organist Determined by User
é Parish Life Center
< | pLC $100
S | Kitchen $100
E Rooms
Classroom (each) 520 0 S0
Library (each) 520 0 50
DONATION TOTAL S0
Equipment/Supplies
A Table cloths (each) S5 0 S0
x w| _Table skirts (each) 55 0 50
uaJ = Kitchen Supplies (plates,
= cups, napkins, etc.) Determined by User
EQUIP/SUPPLIES TOTAL S0
OVERALL TOTAL 5200

* Donations for the use of church facilities help defray utility costs

Above fees approved by Pastor: ____ Yes __ No
Initials of Office Staff:

11



ATTACHMENT 6

St. Augustine Catholic Church
FIRE EMERGENCY PROCEDURES

EMERGENCY ACTIONS—If you smell smoke, determine immediately if there is a fire and where;
do not open any doors that are warm to the touch or have smoke escaping from under the door.

If you determine there is a fire or heavy smoke, activate the fire alarm in case the automated
alarm system has not yet sounded. Once the alarm is activated, electrical power to the facilities
is automatically turned off.

IMMEDIATELY CALL 911:

Caller: Give name and phone number you are calling from

Facility Name: St. Augustine Catholic Church

Address: 1716 Anderson Pike, Signal Mountain, TN 37377

Phone: 423-886-3424

Location of

Smoke/Fire: Church, Parish Life Center, Kitchen, Rectory, Classroom, etc.

(be as specific as possible)

FOLLOW THESE PROCEDURES:
* Immediately evacuate buildings in an orderly manner
* Account for all individuals
Close doors
* Assemble outside in the adjacent parking lot. Do not drive vehicles until directed to do
so by the emergency personnel

FIRE EXTINGUISHER LOCATIONS:
® Parish Life Center
* Kitchen
Church- in hall next to Sacristy
* Rectory
* (lassroom Hallway
* Yard Building

NOTIFY APPROPRIATE CHURCH PERSONNEL (in order):
e Frloseph Kuhzupil, MSFS (Pastor) Office: 886-3424, ext. 18 /
Rectory: 423-826-0429

® Manager, Plant Services
Al Colonna 423-886-6827
Evelyn Davis 423-886-5054

12 1/2014



ATTACHMENT 7

St. Augustine Catholic Church
MEDICAL EMERGENCY PROCEDURES

In the event of a medical emergency, make certain the following tasks are performed:

IMMEDIATELY CALL 911:

Caller: Give name and phone number you are calling from

Facility Name: St. Augustine Catholic Church

Address: 1716 Anderson Pike, Signal Mountain, TN 37377

Phone: 423-886-3424

Location: Church, Parish Life Center, Kitchen, Classroom, Playground,

Rectory, etc. (be as specific as possible)

FOLLOW THESE PROCEDURES:

[ ] e & @ @

L]

L]

Event leader or individual in charge must maintain calm and control the situation
Ask if doctor, nurse, or other medical personnel are available to assist

Ask all non-involved individuals to move away from the area

Have someone get a first aid kit and, if needed, defibrillator (see locations below)
If appropriate move the injured/sick person as directed by the 911 center

Shield the stricken individual before and during treatment

Keep the person warm

Establish flow pattern to keep area clear for emergency personnel

Remain on the phone as instructed by the 911 staff

Remain on scene and in control until EMT/first responders arrive

Be aware of HIPPA constraints

Contact and/or support family members

LOCATIONS OF FIRST-AID KIT, AED, AND WHEEL CHAIR:

L]

First Aid Kit: Kitchen
AED: Hall next to Sacristy
Wheelchair: Hall next to Sacristy

NOTIFY APPROPRIATE CHURCH PERSONNEL (in order):

L]

L]

Fr Joseph Kuhzupil, MSFS (Pastor) Office: 886-3424, ext.18 /
Rectory: 423-826-0429

Judy Wakim, EdD, CNE, RN (Parish Nurse)  423-886-3494

13
a/12



23.1.1
Diocese of Knoxville

A. POLICY ON ALCOHOL AT DIOCESAN AND PARISH FACILITIES

The Diocese and the Bishop of Knoxville have an interest in the safety and welfare of all
individuals on diocesan property. Some social events have traditionally served alcoholic
beverages. Social customs and legal penalties for drunk driving have challenged past attitudes
about the “necessity” and advisability of serving alcohol at family and parish celebrations.

The Church opposes excessive alcohol consumption because it disrespects one’s own health and
the well being of others. If alcohol is served on parish property, it must be done responsibly and
in moderation and in compliance with Tennessee law. This will reduce the risk of an alcohol-
related death or injury, and lessen the risk of damage to facilities and property.

THE POLICY: Pastors, in consultation with parish pastoral councils, are free to determine
whether alcohol may be consumed on parish property, or to limit the events at which it may
be served. The pastor should know and approve of the presence and consumption of alcohol
prior to an event. If alcohol is served on parish or diocesan property, Tennessee law must be
observed. The following guidelines should also serve as education and safety elements.

B. TENNESSEE LAW

1. Alcohol shall never be served to, served by, nor consumed by an individual who is under the
age of 21 years. Positive proof of age through identification shall be requested of anyone
who appears younger than 26 years of age.

2. If alcohol is being sold at an event on church property, a temporary permit/license is
required. The event's planner should contact the Tennessee Alcoholic Beverage
Commission.

3. Alcohol served at an event on parish property must remain on parish property where the
event is taking place. Guests are not permitted to carry alcohol away from the event’s

premises.

4. No one who is intoxicated may be served alcohol. Slurred speech, staggering, stumbling
behavior, or poor motor skills are clear indicators of alcohol intoxication.

14



23.1.1
Alcohol Policy and Serving Guidelines
January 2010

C. GUIDELINES FOR THE PROPER USE AND SERVING OF ALCOHOL IN HARMONY WITH
TENNESSEE STATE LAW

Alcohol shall never be served, available or otherwise consumed at a youth event. This
includes celebrations of the sacraments bestowed on those under the legal drinking age
(including marriage), or any event associated with the parish school, a diocesan high
school, or a parish youth group.

If alcohol will be served at a non-youth event and individuals under the age of 21 will be
present, the pastor shall ensure that young adults present their driver’s license for age
determination and that such individuals receive and wear a bracelet (as seen below) or
are marked with some other identifier (hand stamp).

Ry

gl-__l ? DRINKING AGE VERIFIED
Y| DRINKING AGE VERIFIED 1 INFENVENTSENY

The bracelet above can be pLrchased at:
http://www.cheapwristbands.com/buy-drinking-age-wristbands.htm

If alcohol is served at an event where an open invitation has been issued, at least one
security person per 100 guests shall be present throughout the event. “Open invitation”
means that non-parishioners have been invited, and include wedding receptions. A
security person is defined as a person who agrees not to drink during the event and who
also accepts the responsibility to observe guests for intoxication and/or unruly behavior.
The security person may be a parishioner serving on a volunteer basis or he/she may be a
hired security guard.

Guests should not be allowed to bring their own alcohol onto parish property without the
prior approval of the pastor.

Only one alcoholic beverage should be served to a guest at a time. The bartenders should
be trained and instructed to serve no more than 1 ounce of whisky in a mixed drink, no
more than 12 ounces of beer per serving, and no more than 6 ounces of wine per serving.

When alcohol is served at an event on parish property, it should be dispensed only by an
individual or individuals who are of mature demeanor, and who are at least 21 years old.
Such persons should abstain from drinking alcohol during the events.

Food, coffee, and non-alcoholic beverages (pop, tea, water, and juice) should be served
constantly throughout an event where alcohol is served. Food should be readily available
throughout the event. The bar should be closed at a reasonable period of time before the
event ends.

If a guest appears intoxicated and has transported himself or herself to the event, the
event’s planner should provide, or otherwise arrange, alternative transportation for the
guest. The determination of intoxication may be made through personal observation:
slurred speech, staggering, or poor motor skills coordination.

15



23.1.1
Alcohol Policy and Serving Guidelines
January 2010

D. SUGGESTIONS BY THE DIOCESE AND CATHOLIC MUTUAL GROUP

1.  Alcohol related liability could financially ruin the event's planner. Many insurance
companies offer a “rider” on a homeowner's insurance policy for an event planned by the
insured. Itis strongly suggested that the event's planner obtain such a rider.

Promulgated By:-} M a M 2, X ol0

Most Reverend Richard F. Stika Dyte 0
Bishop of Knoxville

.

— e .
Attested By: C___;)“'"' 7€/ = = 3 -3/4*:39""“?‘ __1;;__1_0"@

Deacon Sean K. Smith Date
Chancellor
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